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​Welcome​
​Our vision:​​All students will learn and grow in a​​safe and caring school community.​

​On behalf of the staff, students and community, I’d like to welcome you to Reservoir Primary School. We are​
​proud of our school and the place it holds here in Reservoir. Our primary school has been open since 1924,​
​and in that time, it has seen many changes and developments, most recently in the refurbishment and​
​redesign of our buildings and grounds.​

​Our values of Integrity, Kindness and Personal Best make our school a safe, happy place where everyone​
​can experience pride in their achievements and a strong feeling of belonging. We hope you, as families of​
​our school, will feel safe, listened to, and can contribute to the inclusive environment at Reservoir Primary​
​School.​

​Please see below for essential information that will help you stay up to date and contribute to your child’s​
​learning. If you have any questions, please contact the school on (03) 9460 5798 or​
​reservoir.ps@education.vic.gov.au​

​Thank you,​

​Carolyn Bamberg​
​Principal​
​Reservoir Primary School​
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​Assembly​
​Assemblies are held every Friday at 9:10am until approximately 10am. All parents are welcome; please enter​
​and exit from the O’Connor St entry.​

​Assessment and Reporting​
​Students and Caregivers are invited to meet with teachers twice per year to set goals and monitor​
​progress. Teachers complete two formal reports per year, released at the end of Term 2 and Term 4.​

​Attendance​
​It’s important for students to attend school everyday, unless they are unwell. We as a school do not​
​recommend families go on holidays during term unless necessary.​

​If an absence is unavoidable, please use the Compass platform to mark your child absent and the reason​
​why. If they are booked into OSHC on that day, please also make them absent on the Xplor platform. If a​
​student arrives late, please sign them in at the office.​

​Any student who arrives late or leaves early must be signed in/out via the office by a caregiver listed on​
​Compass. Students also must be signed in and out of the OSHC by a caregiver listed as such (including​
​emergency contacts) on Compass.​
​For more information see​​Attendance and missing school​​| vic.gov.au (www.vic.gov.au)​

​Bell Times​
​8:45 am - 9:00 am​ ​Gates Open​
​9:00 am - 11:00 am​ ​Learning time​
​11:00 am - 11:10 am​ ​Eating Time​
​11:10 am - 11:40 am​ ​Morning Break​
​11:40 am- 1:40pm​ ​Learning time​
​1:40 pm - 1:50 pm​ ​EatingTime​
​1:50 pm- 2:30 pm​ ​Afternoon Break​
​2:30 pm - 3:30 pm​ ​Learning time​
​3:30 pm - 3:45 pm​ ​Gates open and dismissal​

​Books and Stationery​
​Books and stationery are supplied to children via our Parent Payments. Students are provided with their​
​learning materials at the beginning of the year.​
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​Buddy Program​
​Grade 5/6 students participate in a Buddy Program with our Prep classes. This occurs all year, and helps​
​foster student relationships and positive role models.​

​Classroom Management Processes​
​Our school values drive our relationships between students and between students and staff. Our staff speak​
​to students calmly, and do not enter into arguments that offer no path towards a solution.​

​We commit to a positive behaviour model which emphasises prevention, support, the development of​
​values and relationships, restorative practices, and when necessary, logical consequences. We explicitly​
​teach expected behaviours, reinforce positive choices, listen and provide opportunities for students to have​
​agency and voice.​

​Our classrooms emphasise strong routines and structure. For more information, please visit our website.​

​We provide adjustments to help students get ready to learn through environmental adjustments such as a​
​calm corner to Zones of Regulation.​

​Class Structure​

​Our current enrolment is approximately 340 students, in a P-6 setting.​

​Classes are determined by student numbers and to ensure a mix of abilities and gender. Consideration is​
​given to social-emotional and wellbeing needs, as well as friendship groupings.​

​Composite Classes​
​Many schools across Australia choose to use composite, or multi-age, class structures. This may be​
​because of student numbers or uneven enrolments across different year levels, but it can also be for​
​academic and social-emotional reasons. As students move through the school, students can benefit in a​
​greater sense of understanding, cooperation, and the opportunity to develop new peer groups and​
​leadership skills.​

​Every classroom has a range of learners or ages in any one classroom, as we know children mature and​
​learn at different rates. Our Victorian Curriculum is structured into two year bands to account for learning​
​often being non-linear, and it is the skill and professionalism of the teacher, in multiage and singular age​
​classrooms, to cater for the diverse needs of their learners.​
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​Compass​
​The Compass LMS platform is our main form of communication between families and school. It is a portal in​
​which we mark attendance, communicate via email or News feed, and provide updates on student​
​learning. Please make sure you are regularly checking your app to keep up to date.​

​Digital Devices​
​We are not a Bring Your Own Device (BYOD) school, rather, we supply ipads and laptops as appropriate to​
​our curriculum needs. We request that students do not bring digital devices, including smartwatches, to​
​school. If they do bring a watch or phone to school for safety to and from school, they must hand these​
​devices to the front office at the beginning of the day, and collect them at 3:30pm.​

​Early Departures and Late Arrivals​
​In the event of an early departure (prior to 3:30pm) or late arrival (after 9am), please call the​
​office to arrange for alternative arrangements. We prefer pickup times to be after recess​
​(11:40am) or after lunch (2:30pm) to minimise disruption. There is no need to add a note to​
​Compass, this will be done for you.​

​School Gates​
​Three school gates are opened every day between 8:45am-9am, and again from 3:20 pm-3:40​
​pm. Please use the crossings available, and use the gates on O’Connor St, Barry St or Duffy St for​
​pick up and drop off.​

​Events​
​We have many opportunities for students to enrich their curriculum and learning through extra-curricular​
​and special events. These will be communicated to families via Compass and the newsletter well ahead of​
​time, and we endeavour to keep costs to a minimum. Families must consent to events in order for their child​
​to attend, and if payment is required, please contact the school if you need support.​

​Food At School​

​We ask that students are supported with healthy foods which will provide them with the required amount of​
​energy for the day. As some students are sensitive or allergic to certain foods we require families to please​
​consider others when selecting foods for their child. Teachers will notify their class’ families if a child has​
​allergies. RPS encourages a no food sharing policy.​
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​Instrumental Music​
​Students are encouraged to sign up for small group music lessons. They have the choice between​
​piano or strings, and to be part of our ensemble who perform each week at assembly and special​
​events. We aim to keep costs minimal to ensure the program can continue. Students participate​
​in a small group lesson once per week during class time.​

​Hats​

​Students must wear a school hat (with logo) in Term 1 and 4. If a student does not come to school​
​with a school hat, they must play quietly on the covered deck.​

​Ho​​mework​

​Foundation​

​Year 1/2​

​Home Reading- record in reading diary​

​Frequently used words list​

​Year 3/4​

​Homework is distributed on​
​Friday and due on the​
​following Friday​

​20 minutes of daily reading and summary in their​
​diaries.​

​Mathematics​
​·​ ​Timetables practice​
​·​ ​Problem Solving Tasks​
​Mathletics tasks​

​Year 5/6​

​Homework is distributed on​
​Monday and due on Friday​

​100 minutes of reading over at least 3 days-​
​recorded in their diaries (Title, minutes read and​
​short response to the text)​

​3 Mathletics tasks per week​

​Practice spelling words and handwriting.​
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​Houses and Colours​
​Students receive House Colours in Grade 3 as part of our School Athletics Carnival. We have the​
​following Houses:​
​Barton - Green​
​O’Connor - Yellow​
​Duffy - Red​
​Whitby - Blue​

​Lunch Orders​
​Every Friday students have the opportunity to receive a Subway lunch order. The order will be received in​
​the classroom in time for their morning eating time (11:00am).​
​Please note the following:​

​●​ ​Subway lunches are available Fridays only​
​●​ ​Orders can be placed Thursday mornings by completing and placing an order form with the correct​

​change in an envelope and return to the classroom teacher..​
​●​ ​Separate orders are required for each child.​
​●​ ​Order forms and envelopes are available in classrooms for children to take home.​

​Mini Fair​

​Mini Fair is held every year in Term 4. Students pre-purchase tokens and parents are welcome to​
​enjoy the day, or even run a stall.​

​Newsletters​

​The school newsletter is published every second Friday. It can be viewed via Compass, our social​
​media and our website.​

​Office Hours​
​The Office is open from 8:30am until 4pm each day.​

​Outsi​​de School Hours Care (OSHC)​

​Our OSHC service operates from 7am-9am each morning and 6pm each afternoon. We run an accredited​
​and highly valuable service where students enjoy nutritious food and planned activities. If you would like to​
​enrol your child, please contact the front office.​
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​Parent Volunteers​

​A home-school partnership is encouraged and valued at Reservoir Primary School, and we are​
​committed to building strong partnership with our parent community. There are many​
​possibilities for parent involvement, creating a greater sense of community and improving links​
​between home and school. Our parents’ involvement in our school helps our children achieve the​
​best possible learning outcomes.​

​All classroom helpers require a Working with Children check; all the details are available through​
​the Working with Children website:​​http://www.workingwithchildren.vic.gov.au/​

​Some of the ways you can support your child as a parent/carer volunteer are:​

​●​ ​Gardens​
​●​ ​Library​
​●​ ​Numeracy and Humanities sessions​
​●​ ​Excursions​

​Volunteering in the classroom does require your full focus on the task and the student/s you are​
​working with. We ask that classroom helpers /volunteers make alternative arrangements for their​
​toddlers and babies so that our students can have your full attention and support. This will allow​
​you and our students to focus on their learning​

​A Parent/Carer induction/ training session is offered at the start of each year. This session​
​provides the necessary information required for you to volunteer at the school and covers all the​
​child safety requirements. Parent/Carer Volunteers are required to attend a training session if​
​they would like to support their child in the classroom. These sessions will be advertised on​
​Compass and in the school newsletter at the start of each year.​

​Volunteers will need to sign in and out at the office each time they attend the school.​

​Sport​

​Students have the opportunity to take part in Swimming in Grade 3/4  in Term 1, Prep-2 in Term 4 and​
​Gymnastics in Term 3 with the whole school.  They can also take part in Cross Country and Athletics​
​competitions at the school. For these events, the top ten place getters will be invited to District competition.​
​From there the top ten go on to Division, and State thereafter.​

​Grade 5 and 6s are able to take part in Inter-School Sport in Terms 2 and 4. This is where they choose from​
​a range of sports and compete against other local schools each Friday.​
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​Student Leadership​
​Our Young Leaders program is an opportunity for students in Grades 3-6 to develop leadership skills and​
​confidence. They have a designated teacher to learn from and meet each week to provide a voice on key​
​issues, and lead key events in the school. Students submit an EOI at the beginning of the year, and the​
​Principal Team considers the written EOI, and looks for students who often model our values. Each Young​
​Leader holds a tenure for one year.​

​Subjects​
​Students complete two hours of literacy, one hour of numeracy everyday. Students also have explicit​
​instruction in Humanities, Digital Technology, Visual Arts, Performing Arts, PE/Health, AUSLAN, and STEM.​

​Transition​
​We have a comprehensive transition program for new Preps to the school, and our Grade 6s as they​
​transition to Secondary School. We follow the Department of Education guidelines.​

​Prep enrolments cannot open until Term 2, and close at the beginning of Term 3. We will accept enrolments​
​only from those families who move into our zone after this date. We conduct formal tours on Tuesday​
​mornings throughout Terms 1 and 2, and private tours by appointment. In Term 3 students have the​
​opportunity to take part in our taster sessions, and in Term 4 the formal transition process begins.​

​For Grade 6 students, caregivers must submit to us the official form outlining preferences of secondary​
​school by approximately Week 5 of Term 2. Secondary Schools will then notify families if they are accepted​
​from Week 2 of Term 3. Each school has a slightly different transition process, but all schools take part in the​
​statewide transition day at the beginning of December.​

​We accept enrolment applications from students in our zone throughout the year. We will liaise with you​
​and your child’s previous school to make the transition as smooth as possible.​

​Uniform​
​Our uniform is green and gold in colour, and available to purchase at the front office. We do allow uniform​
​items to be purchased at other stores such as Kmart and Target, provided they are dark green and gold in​
​colour. Students must wear appropriate, closed-toe footwear at all times. We recommend runners to​
​support growing feet.​

​For safety reasons and to help the prevention of head lice, we recommend students with long hair wear it​
​tied up at all times.​
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​Values Awards​
​Each week, our teachers recognise a student from their class who has exhibited a school value that week.​
​They are then celebrated at our weekly assembly. If your child is receiving a value award, your classroom​
​teacher will email you prior to Friday.​

​Visitors​
​The safety and security of all students is an important issue. All visitors to the school (including parents​
​during the school day) must report and sign in to the main office. All visitors undergo an OHS and ChildSafe​
​induction, and provide the school with their Working With Children Check/VIT registration.​
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